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Tokushima University (hereinafter referred to as “the University”) collects information
through Microsoft 365, a service provided by Microsoft Corporation, to the extent necessary
for the smooth operation of services provided in the course of its activities, in accordance with
the Tokushima University Privacy Policy (the University’s Five Principles for Personal
Information Protection). Any information collected will be handled appropriately and used

only within the scope of the stated purposes.
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The University uses Microsoft Forms (hereinafter referred to as “Forms”), a survey function
within Microsoft 365, for the purpose of collecting information. By submitting responses to
forms created by the University using Forms, respondents are deemed to have consented to
the processing of their input data by Microsoft. The processing of such data is governed by

Microsoft’s privacy policy. The University shall not be liable for any damages arising from the

use of the Forms service.
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https://privacy.microsoft.com/ja-jp/privacystatement
https://www.microsoft.com/en-us/privacy/privacystatement
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(1) Microsoft 365 automatically collects certain information related to its use, including but
not limited to the date and time of submissions made through Forms and other services.

(2) When using services provided via Microsoft 365, including Microsoft Forms, users may
be asked to provide personal information such as their name, address, telephone number,
and email address (hereinafter referred to as “user attributes”) to the extent necessary for

the University’s operations.
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(1) Information collected under Section 3(1) will be used as reference data to facilitate the
smooth provision of services in the University’s operations.

(2) Information collected under Section 3(2) will be used within the scope of the purposes
explicitly stated in each survey or form, including for improving services, responding to

inquiries, and contacting users for confirmation when necessary.
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Collected information will not be provided to third parties, except where disclosure is
necessary to contractors or partners for the purpose of achieving the objectives for which the
information was collected. When information is provided to third parties, the University will
take reasonable measures—such as contractual obligations—to prevent leakage or
unauthorized re-disclosure, unless there are special circumstances. However, information
may be disclosed to external organizations when required by law, in cases of illegal activities
such as unauthorized access, or when the University determines that urgent disclosure is
necessary.Statistically processed and anonymized information, including responses collected

via Microsoft 365 and user attributes, may be published.
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The University will take necessary and appropriate measures to prevent the leakage, loss, or

damage of collected information and to ensure its proper management.

7 WFI#iF / Scope of Application
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This Privacy Policy applies only to information collected by the University through Microsoft
365 services, including Microsoft Forms. However, where separate provisions are specified in

individual forms or services, those provisions shall take precedence.



